VICTORIA COLLEGE BELFAST

(incorporating Richmond Lodge School)

DAY CARE
Photography and videography policy- referencing Standard 1
1.
Rationale
Victoria College Day Care is committed to promoting high quality education by employing and supporting staff who will work with a high degree of commitment and professionalism in a healthy and safe environment.  The purpose of this policy and accompanying procedures is to establish a clear framework for photography and videography within the Day Care Setting.  Victoria College Day Care is committed to practices which protect children from harm.
2.
Aims and Objectives
· To inform staff and parents of the policy and procedures for taking photographs and videos of Day Care pupils.
3.
Procedures
1. Parents, audiences and spectators are not permitted to photograph and film children at school events.  
2. Permission will be sought from all parents and carers in advance of their child being photographed or recorded by school.
3. Only children with a completed acceptance form will be photographed           or recorded.
Photographs and Videos of Children
Photographs are taken at all school events throughout the academic year to reflect the richness and diversity of school life. Parents/carers should complete the pro-forma indicating if they do not wish their child’s photograph to be taken or published in any school associated publicity including the website.  
Parents/carers should be aware that photographs are taken internally for school records and administration purposes.  These photographs are not for public/external use and are not accessible via the internet. 

Videos may be taken at some performance events throughout the academic year. Parents/carers should complete the pro-forma indicating if they do not wish their child’s video to be taken during performances.  Videos are not for public/external use and are not accessible via the internet. Only children with a completed permission form will be recorded.

Concerns and Complaints

The setting undertakes to resolve concerns and complaints as quickly as possible, in line with the Day Care’s Complaints policy.
4.
Review and Evaluation
The policy will be reviewed at least once a year by the Board of Governors. The policy will be kept under review by senior members of staff who will keep Governors informed of any difficulties that may arise.
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VICTORIA COLLEGE BELFAST

DAY CARE
I agree / do not agree that photographs of my child may be taken and used in

any associated publicity, e.g. individual class photographs, Sports Day, School Magazine, etc.  (This does not apply to the photographs for school records and administration purposes).
I agree / do not agree  that photographs of my child may be taken and used on

the setting’s website.
I agree / do not agree that videos of my child may be taken at performances.
(Please delete as appropriate)
Signed:


________________________________________

Name of parent/ carer: 
________________________________________



             

(Block Capitals)

Child’s Name:

________________________________________





   

(Block Capitals)

Year group:


_________________________

Date:



________________________________________

Please note that any data provided or photographs taken will not be disclosed by the College to third parties outside the College under any circumstances, unless required by law or with the consent of the student or parent in question.  

FORM TO BE RETURNED BEFORE THE FIRST DAY OF TERM.
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